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Submission Guidelines
Introduction

The following are tips designed to assist groups or individuals interested in having their goods or services listed in the directory at TopCatLive.  It is important to understand that TopCatLive is not a collection of “profiles”.  TopCatLive is an online directory (a cyber-phone book).  The single most important aspect of the listing (next to the description or sample of the actual good or service), is the contact information.  The contact info should be complete, current and kept updated.  Social networks should be current and all links should be constantly verified. 
Presentation

We strongly emphasize the importance of presentation at TopCatLive.  The listing image should be eye catching.  A good looking graphic might be just the thing to get the attention of a potential client or booking.  Mass audience ready media is also important.  Radio ready lyrics, kid friendly images/video and expletive free bios have far greater opportunity to hit the front page at TopCatLive than listings containing profanity or tasteless nudity.
Image
Image should be 600x600 – 600x900 (72 dpi).  File name should be single word – no caps

Bio
Limit your submission to info that pertains to the business of entertainment.  Be specific to category you intend to be listed in (i.e; a lyricist or vocalist bio would contain previous performances, CD releases, studio experience, label,  management, songwriter, sound engineering skills, beat making skills, publisher, etc. – whereas a model listing would contain shows, shoots, appearances, runway experience, mag covers, etc.)  Go light on the life history.
Samples
Be specific to the category.  If you are in music field send mp3 track or two. If you are in model field send multiple images.  Authors send excerpts.  Labels send rosters.  Etc. File name should be single word – no caps.
Contact Info
Name of contact person, address, email, website, phone number, twitter, myspace, facebook… (be complete).
Optional

Entries for topcatlive photo gallery.  See image size above.  File name should be single word – no caps

Buy links if there is downloadable music available.
Video files - must send file itself. For info regarding converting video to flv (smaller file) give staff  a call.
CD cover images, flyers from previous performances, etc. 
Itinerary (3 months at a time)
Logos of supporters

Logo of label, management or self

If you have any problem or need help complying with these guidelines please contact:

Everett Webb
Aka “TopCat”

(318) 990-2972

topcat@topcatlive.com
http://www.topcatlive.com/topcat
http://www.facebook.com/everettwebb
http://www.myspace.com/topcat4ever
http://twitter.com/TopCat4ever
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